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Career guidance and placement cell plays a vital role in shaping the career of all the under-

graduate and postgraduate students. It works as an interface between the students and industry.
This cell not only provides the opportunity to the students to be placed but also guides and helps
the students to acquire the skills required for a bright career and develops them ready for industry.
Here, at Sh. L.N. Hindu College, students are trained to put their domain knowledge into effective
practice. Various activities like group-discussions, Seminars, workshops are organized for overall
grooming of the students. Experts from different fields are invited to equip the students with
desired skills. All faculty members of the college work hard to ensure that maximum number of
the students participate in all activities and get good placements in reputed companies according
to their area of interest.

Objectives of Career Guidance and Placement Cell

e To enhance the employability skills among students.
e To provide information about various available career opportunities in different fields.
e Guide and motivate students for Higher Studies and competitive exams.

e To equip the students with soft skills like corporate etiquettes, personality development,
communication skills etc.

e To provide career related support.
e To Motivate and guide for self-employment and Entrepreneurship.

e To plan and organize on and off campus recruitment drives so as to provide full time and
part time jobs to the students.
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Activities of the Career Guidance & Placement cell

during the session 2022-2023

S.No. Date Name of the Activity No. of Collaborating Pg. No.
Participants Unit
1. 08-09-22 Extension Lecture on 80 Student 4-6
Career Opportunities Counselling
Cell
2. 19-09-22 Extension Lecture on 110 Department 7-9
‘Employability Skills of Commerce
and some
Psychological issues of
students’
3 20-09-22 Extension Lecture on 60 Department 10-12
‘Interview SKkills’ of science
4. 21.11.22— 15 Days Certificate 38 13-15
5.12.22 course on Tally
5. 24-11-22 Extension Lecture on 85 Department 16-20
Career Development of Library
&Personal Grooming
6. 05-05-2023 One Day Workshop 70 YRC 21-24
on Cyber Security
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1. Extension Lecture on Career Opportunities

Sh. L. N. Hindu College, Rohtak

(Affiliated to M.D. University, Rohtak)
A post-Graduate Co-Educational College, Bhiwani Road, Rohtak
Accredited by NAAC with a ‘B’ (2.74) Grade

Coordinator Principal

Dr. Deepti Sharma Dr. Rashmi Chhabra
Dr. Sunny Kapoor

Mrs. Chandna Jain

Career Guidance and Placement Cell of our college in collaboration with Student Counselling Cell
organized an Extension lecture on ‘Career Opportunities’ on September 08, 2022. Dr Sandeep
Kumar, Assistant Professor in Economics, Sh. L. N. Hindu College, Rohtak acted as a Resource
Person. Dr Sandeep Kumar interacted with the students and gave information about the career
opportunities in different fields. He told the students to practice on regular basis for building a bright
future. Dr Deepti Sharma and Dr Sunny Kapoor, coordinators of Career Guidance and Placement
Cell, Mrs. Chandana Jain, convener of Student Counselling Cell also interacted with the students
and motivate them. Dr Rashmi Chhabra, Principal, Sh. L. N. Hindu College, Rohtak motivated the
students to move forward in their life with a right goal. Dr. Neelam Maggu presented vote of thanks
to eminent speaker and all the participants. Approximately 80 students of B.A. and B. Com courses
participated in the lecture with full of zeal and entuthiasm. The lecture was successfully organized

under the guidance of coordinators Dr Deepti Sharma, Dr Sunny Kapoor and Mrs. Chandana Jain.
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2. Extension Lecture on Employability Skills and some
Psychological Issues of Students

. Hindu College, Rohtak

(Affiliated to M.D. University, Rohtak)

Career Guidance and Placement Cell

In collaboration with

Department of Commerce
Organizes
An Extension Lecture on

‘Employability skills and some psychological issues of students’
on
19-09-22

Coordinator Principal

An Extension lecture on ‘Employability Skills and some Psychological Issues of Students' was
organized under the aegis of Career Guidance and Placement Cell in collaboration with Department
of Commerce of our college on September 19, 2022. Mr. Sanjeev Vashistha, Professor, YMCA
Faridabad addressed the students as Resource Person. In the beginning Dr Deepti Sharma, Convener,
Career Guidance & Placement Cell welcomed the Respected Principal, faculty members and all
Participants and gave a brief introduction of Resource Person. The main objective of the seminar
was to inspire the student to be self-reliant. In his speech, Dr Sanjeev Vashistha interacted with the
students and discussed about the different Employability skills. He explained to the students how to
get good jobs. He assessed the mental level of students and try to raise the self confidence in students.
Dr Rashmi Chhabra, Principal, Sh. L. N. Hindu College, Rohtak motivated the students to move
forward in their life with aright goal. Dr. Neelam Maggu presented vote of thanks to eminent speaker
and all the participants. More than 100 students had participated in the lecture. The lecture was
successfully organized under the guidance of coordinators Dr Deepti Sharma & Dr Sunny Kapoor.
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3. Extension Lecture on Interview Skills

¢ Sh. L. N. Hindu College, Rohtak

A post-Graduate Co-Educational College, Bhiwani Road, Rohtak
Accredited by NAAC with a'8' (2,74 Grade

Career Guidance and Placement Cell

Incollaborationwith

Department of Science

Organize
An Extension Lecture on
‘Interview Skill
20-09-12
Coordinator L Com@ttee Principal
DrDep Sham L i Dr Rt Chr
Dr. Sunny kapoor
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Career Guidance and Placement Cell in collaboration with Department of Sciences arranged an
Extension lecture on Employability Skills. This session was organized under the Chairmanship of
worthy Principal Dr. Rashmi Chhabra on September 20, 2022. Mr. Sanjeev Vashistha, Professor,
YMCA Gurugram was the keynote speaker. He discussed with the students’ the tricks to improve
their capabilities. He told the students that communication skills are very important for interviews.
In a very interactive manner, he solved the queries of students. Principal Dr. Rashmi Chhabra said
that all round development of students is the objective of our college. Such sessions are very useful
for moving forward in an age of competition. At present, students can perform better than their
abilities if they get the right guidance. Keeping this objective in mind, this session was held today.
She appreciated the efforts of coordinators Dr Deepti Sharma and Dr Sunny Kapoor. Dr Deepti
Sharma presented vote of thanks to all.
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4. Extension Lecture on
Career Development &Personal Grooming

Sh. L. N. Hindu College, Rohtak

(Affiliated to M.D. University, Rohtak)
A post-Graduate Co-Educational College, Bhiwani Road, Rohtak
Accredited by NAAC with a ‘B’ (2.74) Grade

Career Guidance and Placement Cell

In collaboration with

Department of Library
Organizes
An Extension Lecture on

‘Career Development and Personal Grooming’
24-11-22

Coordinator . ;
Dr. Deepti Sharma Organizing Comn.nttee Principal
Dr. Sunny kapoo Department of Library Dr. Rashmi Chhabra

Career Guidance and Placement Cell of our college in collaboration with Department of Library
organized an Extension lecture on ‘Career Development & Personal Grooming” on November 24,
2022. Mr. Pritam Kumar from Dainik Jagran acted as a Resource Person. Mr. Pritam Kumar told
the students how to present themselves while giving interview for some jobs and gave information
about the career opportunities in different fields. He told the students to practice on regular basis
for building a bright future. Dr Deepti Sharma and Dr Sunny Kapoor, coordinators of Career
Guidance and Placement Cell, Mrs. Chandana Jain, convener of Student Counselling Cell also
interacted with the students and motivate them. Dr Rashmi Chhabra, Principal, Sh. L. N. Hindu
College, Rohtak motivated the students to develop all types of skills in them. Dr. Neelam Maggu
and Dr Chitra Sharma presented vote of thanks to eminent speaker and all the participants.
Approximately 85 students of B.A. and B. Com courses benefitted from this the lecture. The lecture
was successfully organized under the guidance of coordinators Dr Deepti Sharma, Dr Sunny Kapoor

and Dr Chitra Sharma.
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. 15days Certificate course on Tally (21November-5 December, 2022)

h.L. N, Hind College, Rohtak

(Affliated to M., University, Rohtak)
v A post-Graduate Co -Educational College, Bhiwani Road, Rohtak
Accredited by NAAC with ‘B' (2.74) Grade

Career Guidance and Placement Cell
Organizes
13 Days Certificate Course on
Tally’
(For Commerce and Management Students )

21! November -5 December

laty

Resource person: Mr. Jitender Kumar
(20 years experience in Finance and Accounting )

Coordinator Principal
Dr. Deepti Sharma
Dr. Sunny Kapoor

v \/ \J

Dr. Rashmi Chhabra

Y
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15 days certificate course was organized by Career Guidance and Placement cell of the college from
215 November to 5™ December, 2022. The purpose of this course is to give on -hand training to the
students regarding accounting by using this software. Mr. Jitender Kumar, having 20 years’
experience in Finance and accounting was the resource person for the course. Dr. Deepti Sharma
from Department of Commerce and Dr. Sunny Kapoor from Department of Mathematics were the
coordinators of the 15 Days certificate course.

On the very first day, the topics like introduction of accounting, Basic terminology of accounting,
short cut keys used in Tally was covered to give the basic understanding of the course to the students.
Further, the training was split into two modules. In first module, Banking and Finance (Day 2-7),
students have learned the banking transactions as well as bank reconciliation. The students were
asked to make their own companies and practical data was provided to them to understand the actual
transactions.

In second module of GST Biling and taxation (8-15), various topics have covered like purchase
billing, sales billing, tax invoice formats etc. During this course, corporate data training was provided
to the students as per the industry needs.

45 students from B. Com (Pass), B. Com (H), M. Com, BBA have participated in the course.
Students’ performance was evaluated by practical test and on the basis of their results in the test,
grade was provided. 38 students have successfully completed the course. Students were fully
satisfied with the course content and content delivery.
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KEYGROWTH PRACTICAL TALLY CLASSES

(Course content of 15 days Practical Sessions)

Day1
(TALLY ACCOUNTING BASE NOTES)

Golden Rules of Accounting
v Real Accounts
v Personal Accounts
¥ Nominal Accounts

Key chain to practical

Identification
Recording
Classification
Analyses
Adjustments
Results

§ I

Understanding Five (5) main concept of practical accounting as per Industry need.

CAPITAL ACCOUNT

ASSETS

LIABILITIES

REVENUE

STOCK & CASH ADJUSTMENTS

R K, K

Shortcut keys details for smooth working in tally software

Understanding the importance of Trial Balance, Profit & Loss & Balance Sheet

Day 2 to DAY 7(10 % THEORICAL/90% PRACTICAL SESSIONS)

Let's Start Tally.Erp9/Tally Prime from Start installing to Advance
Transaction Download Tally Erp9 software from web

Steps towards Computerized Accounting using Tally Erp9 Understanding
Keyboard Conventions in Tally Erp9 with GST

<

Company Creation,

Alteration,

Deletion in Tally Erp9

User Interface of Tally Software

Posting Opening balances in Tally.ERP 9

Working on Ledgers and Groups in Tally .Erp9 with GST

<

<

First Important Module of Tally Practical Corporate Accounting

» BANKING & FINANCE

<

Recording Receipt Entries

Recording Contra Entries

Recording payment Entries

Corporate Bank Statements Recording Techniques

Analyzing of various expenses in Business Banking & Finance statements
Bank Statement Rows & columns understanding

Bank technical ing Language

<

<

<

<

CONTACT DETAILS: - JITENDER KUMAR (MOB NO.98125-70848|
= T S =

(20 YE 0 \CCOU GST

OFESSI(

Day 8 to DAY 15 (10 % THEORICAL/90% PRACTICAL SESSIONS!

»  GSTBILLING & TAXATION

Purchase Billing Ledgers Creation & Classification in Tally Gst

Sales Billing Ledgers Creation & Classification in Tally Gst

Voucher Types Creation for Purchase Invoicing in Tally Gst

Voucher Types Creation for Sales Invoicing in Tally Gst

Gst Billing Tax Ledger Creation & Classification in tally

Tax Rates adjustments & Classification for Gst Invoicing in Tally

Tax Invoice Formats as per Gst Rules & Regulations

Invoice Number format as per Gst Rules & Regulations

Buyer & Seller proper details as per Gst Rules & Regulations
Sales/Tax Invoice preparation data & details as the time of Invoicing
Supporting documents at the time of Tax Invoice & Purchase Invoice
Verification of Tax Invoice Format

Item Creation with all details as per Gst

Grouping of items as per Industry Norms

Classifications of Different categories materials (Raw material, Finished
Goods, Service bills,

Tax Classifications as per every item related to Gst legal rules

HSN code details as per Industry Norms

Material details

Qty details

Item Rate details

Tax rate details

Purchase order understanding

Telephonic Order understanding

Email Orders Understanding

Narration Understanding

Item Pieces understanding

Calculation Verification of Tax Invoice as per Industry norms
Addition of Different Items in One Tax Invoice with different tax rates
Technical information understanding as per tally Gst Invoicing & Rules
Gate Pass details as per Industry Norms

Material In/out i i before EWAY bill

R R R 1R G SRR 1

& LI € LG € RS |
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Indirect Expenses /Operational Expenses of Corporate World/Business

Staff Welfare Exp
Business Promotion Exp

Vehicle Running & Maintenance Exp
Telephone Exp

Repair & Maintenance Exp

Bank Charges

Internet Exp

Tour & Travelling Exp

Office Exp

K SRR & NI

BANK RECONCILIATION

PDC Cheques
IMPS
NEFT

RTGS

OPENING BALANCE OF BANK STATEMENT

RUNNING BALANCE OF BANK STATEMENT

BANK & CASH ENTRIES

OTHER (-) SIGN ENTRIES TREATMENT IN BANK STATEMENT

BOUNCED CHEQUE TREATMENTS IN BANK STATEMENT

CLOSING BALANCE OF BANK STATEMENT

SECURED LOANS

UNSECURED LOANS

ALL TYPES OF PAYMENTS PROCEDURE FROM BANK

MIS REPORTING IN DIFFERENT FROMATS OF TALLY ACCOUNTING

FUND MANAGEMENT AS PER BANKING & FINANCE

ONE OR MORE CURRENT ACCOUNTS HANLDING IN BANKING & FINANCE
DIFFRENCE TREATMENT SHOWING IN BALANCE SHEET OF BANKING

ALL TYPE OF CHEQUES TREATMENT

TIME LIMIT OF ALL ENTRIES & ADJUSTMENTS IN TALLY AS PER INDUSTRY
NEED

DIFFERENT GROUPS TREATMENT IN TALLY SOFTWARE FOR BANKING &
FINANCE

GRS N SRIEY & SRS & RIS

<
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6. Workshop on Cyber Security

N
SN

Sh. L. N. Hindu College, Rohtak

organize

One Day Workshop on Cyber Security

@ Date : May 05, 2023 (Friday)

| Time : 09:30 AM - 04:00 PM

——— Place : Block B (107 Room) &
Vinay Grover Computer Lab

Founder & CEO
EthicsComputer

Career guidance and placement cell of our college in collaboration with youth Red cross organized
a one-day workshop on cyber security on my 05,2023. Mr. Vinay Grover, CEO & founder of ethics
computer acted as Resource person. He told the students that cyber security not only protests our
date but also protect our computer system from malware program or virus. In the mid-session of
workshop students have practiced in computer Lab for workshop students have practiced for
different apps related to cyber security.

Oath was administrated to students on the subject of cyber security. Approximately 300 students of
different course participated in the workshop with full enthusiasm. Dr. Shalu juneja present vote of
thanks to the speaker and all the participants. The workshop was successfully organized under the
guidance of coordinators Dr. Deepti Sharma, Dr. Sunny Kapoor & Dr shalu juneja.
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